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CONTACT

PROFILE

EXPERIENCE

PU BLIC RELATIO N S A SSISTA N T 
AW E CO LLECTIV E  |   1 1 / 2 0 1 6  -CU RREN T

I am an experienced public relat ions specialist  looking to secure a posit ion, 
post graduation in May of 2018, where I can put my professional knowledge to 
good use, while simultaneously developing my skills in a business environment. 
With pract ical experience to back me up, as well as an extensive skill set, I?ve 
got the flexibility and necessary maturity to get things done correct ly. 

- Run social media accounts for clients and AWE itself.
- Assist  in all public relat ions projects, research, and creat ive 

development.
- Overlook the work of public relat ions interns.
- Work with clients while providing excellent service.
- Deal with inquiries from the public, the press, and related 

organizat ions.
- Analyze media coverage, assist  in the creat ion of press releases, 

planning creat ive development and creat ing competit ive analyses.

M A RK ETIN G A N D  PU BLIC RELATIO N S IN TERN
M A K E-A-W ISH  FO U N D ATIO N   |   1 / 2 0 1 8  -CU RREN T

- Craft  wish stories from Arizona wish kids and families for website, 
social media, and email market ing. 

- Create posts for social media sites, including Facebook, Twit ter, 
Instagram and Youtube. 

- Develop and update website copy.
- Write news releases and media alerts.
- Assist  in the operat ion of the annual Wish Ball.

PU BLIC RELATIO N S IN TERN
AW E CO LLECTIV E  |   5 / 2 0 1 6  -8 / 2 0 1 6

- Assisted  the public relat ions assistants and managers with event 
planning, brand posit ioning, social media strategy,  email market ing 
and creat ive development. 

CO N TRIBU TO R
BU ZZFEED   |   5 / 2 0 1 5  -CU RREN T

- Over 56 Buzzfeed posts published.
- Over 100,000 views on Buzzfeed posts on Facebook and over 2 

million views combined.
- Recognized by Buzzfeed as a "Top 20 Most Viewed Contributor" in 

2015.

H EA D  V O LLEYBA LL CO A CH  
A RIZO N A  STO RM   |   8 / 2 0 1 4  -CU RREN T

- Mentor and coach volleyball players ages 10-18 years old. 

CH ILD  A CTIV ITIES M EM BER 
LIFETIM E ATH LETIC   |   5 / 2 0 1 3  -1 1 / 2 0 1 6

- Organized and ran child geared events.
- Provided excellent customer service to members.

http://oliviaortiz878.wixsite.com/website


EDUCATION

SKILLS

AWARDS & MORE

BA CH ELO R O F A RTS, CO M M U N ICATIO N S 
BEN ED ICTIN E U N IV ERSITY M ESA   |   2 0 1 5  - 2 0 1 8
GPA : 3 .9 5

- MS Suite proficient
- Mac and PC proficient
- Social media literate
- Aware of social media 

trends and buzz 
- Talented public speaker
- Strong writ ten and verbal 

skills

- Analyt ical 
- Works well with teams
- Comfortable in leadership 

posit ions
- Able to mult i-task
- Time management and 

detail oriented 

BEN ED ICTIN E U N IV ERSITY 
SU M M A  CU M  LAU D E
M AY 2 0 1 8

PI TH ETA  K A PPA  H O N O R SO CIETY 
M EM BER 
2 0 1 5 -2 0 1 8

BEN ED ICTIN E U N IV ERSITY W O M EN 'S V O LLEYBA LL TEA M
CA PTA IN  
2 0 1 5 -2 0 1 8
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REBECCA  DYER
D IGITA L PRO D U CER AT TH E A RIZO N A  REPU BLIC
RD YER@BEN .ED U

LA U RELA N N  PO RTER, M FA , PH D
CO M M U N ICATIO N S D EPA RTM EN T H EA D  AT BEN ED ICTIN E 
U N IV ERSITY M ESA  
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SO N IA  JO N ES
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